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NONAPPROPRIATED FUND POSITION DESCRIPTION JOB TITLE: Graphic Arts Technician POSITION
NUMBER 01-0081

JOB SERIES: 1001 PAY LEVEL: NF-3

Summary of Duties:

Plans and executes the development of graphic designs, layouts, and exhibits in coordination with the presentation
of printed and/or visual media. Designs logos and other graphic elements using both freehand and computer
software programs. Creates signs, murals, posters, banners, decorative artwork using a variety of materials, in an
effort to increase sales and promote program participation. Provides promotional materials for theme parties, holiday
observances, and other special events. Works with Marketing Director, Department Heads, and managers
concerning special events, ensuring appropriate use of various printed media for flyers, posters, marquees, and other
commonly used visual media. Researches sources, recommends and prepares material requirements for graphic
equipment, materials, and supplies for budget and events, surveying local events, surveying local stores and vendors
to obtain prices, quantities, and delivery information.

Performs other related duties as assigned.

Minimum Qualifications:

Three years experience that demonstrate knowledge and application of graphic design and layout, illustrative design,
typography, printing procedures, desktop publishing, and ability to draw and paint freehand.



